Rules and Procedures
Mrs. Kase
8th Grade Reading/Writing Workshop
RULES
· Be Respectful
· One person speaks at a time
· Raise your hand to be recognized
· Avoid put downs
· Ask permission to leave your seat
· Be Responsible
· Get to class on time and begin your bell-ringer
· Keep yourself on task during class and group work
· Complete and submit all work on time
· Follow directions the FIRST time they are given
· Be Prepared
· Bring and independent novel to class EVERYDAY
· Bring a pen and pencil to class
· Always have your handbook
· Bring homework to class completed
· Be a Student of Character
· Be kind to others
· Treat others the way you would like to be treated
· Make good choices
· Be positive
PROCEEDURES
· Supplies to be brought to class everyday
· Pen and pencil
· Independent novel
· Handbook
· Positive attitude
· Class begins on time
· Check with the teacher before going to the bathroom or water fountain
· All students should be in their assigned seats and ready for class-please make sure to get your folder and begin the bell-ringer.
· If you are late without a signed handbook, fill out a pumpkin and put it in the basket.
· Class work requirements, grading and absenteeism
· It is YOUR responsibility to keep track of all assignments and long term projects in your handbook.  The deadlines for these assignments will be posted on the board and on the website.
· Every student is expected to complete every assignment on time to the best of his/her ability
*WRITING ASSIGNMENTS AND PROJECTS DROP ONE LETTER GRADE FOR EVERY DAY LATE
· If you are absent from class, follow these procedures:
*Check with a classmate
*Check the homework hotline
*See the missed work folder
*Ask a teacher to find out what you missed
· If you are absent on the due date for any long term assignment, the assignment is due the day of your return.
· For extended absences you have the number of days you were absent to make –up any assignments, quizzes of tests (Maximum 10 days)
GRADING AND RETAKE POLICIES
[bookmark: _GoBack]In a concentrated effort to accurately measure student achievement and growth throughout each academic course district wide, Reading /Writing Workshop classes will follow the WSD grading and retake policies posted on the SMS website during the 2013-2014 school year.

HOW CAN I CONTACT YOU?
When I need to contact you to discuss your student’s progress would you prefer?
__________ phone call			Phone Number _____________________________
__________ E-Mail			E-Mail Address ____________________________
__________ Other			Please Explain _____________________________
						_________________________________________
						_________________________________________

My student and I have read, reviewed and understand the information above.

Parent/Guardian’s Signature									Date

Student’s Signature										Date
*Please return signed and completed by ________________

I am looking forward to a wonderful school year!
Please keep this paper as a reference in your class folder.
